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・ Be sure to complete the �ields in Steps 1, 2, 5, 7, 9 and 10.

・  When correcting entered details, use a double line to strike 
out the text and place your initials near the corrected area.

・  Please do not use correction �luid, correction tape,  
or erasable ballpoint pens.

Fill in the date.   
•   Fill in date in the following order month/day/year  

(ex: 01/01/2022).

Enter your information.
A.  10-digit account number (ex: 1234567890)
B.   Name of account holder  

(in order of �irst name, last name) (ex: Taro Mitsubishi) 

Remittance Amount  
If you are closing the account and transferring funds  
to another bank, please leave the amount blank.

Not necessary to complete 

Please include recipient information.
A.   Recipient’s account number
B.  Recipient’s name (in order of �irst name, last name)  

(ex: Hanako Union)
C.  Recipient’s address  

(ex: 1-1-1 OTEMACHI CHIYODA-KU TOKYO JAPAN)

Please include only when there is an  
intermediary bank.

Please always include information for �inal  
receiving bank.
A.   SWIFT Code  

We are unable to accept without this information.   
If you are unsure, please con�irm with the 
receiving bank and include this.   
*For MUFG Bank this is BOTKJPJT.
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B.  Receiving bank name (ex: MUFG BANK TOKYO BRANCH)
C.  Receiving bank address  

(ex: 2-7-2 MARUNOUCHI CHIYODA-KU TOKYO JAPAN)

If there are any remittance instructions from the 
recipient, please include here.

Please always include remittance reason in English.  
Ex: Family Support/Living Expenses

Please always include your signature and date of 
signature.
A.   Signature needs to always be the one that has been 

registered at account opening.   
Please note that if there is no signature or the 
signature is of a different style from what was 
registered, we are unable to process the document.  

B.  Signed date (in order of month/day/year) (ex: 1/1/2022)

(Other matters that require attention)
・   For account closure remittances, we are unable to accept 

instructions to forward all remittance fees to sender 
 (All Charge To Sender).

・   If there are discrepancies in the information submitted 
(missing check marks, digit discrepancies, even minor 
items like spelling errors), the request will become invalid 
and we are unable to process.  In such cases, we may not 
be able to return the original document and may ask you to 
re-submit the document.  We appreciate your 
understanding in advance. 
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Funds Transfer Order Entry Guide 
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